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ARTICLET

GRIEVANCE PROCEDURE

A Defiminons

Grnievance

A grievance 1s a claim by an emplovee, a group of emplovees, or the Association that there has been a violauon,
misterpictation, or nusapphcanon of any provisions of thns Agreement

2 Ageneved Peison
An “aggnieved person™1s the person or persons of the Association making the complamt
3 Any decisions mvolving the Association will be made by the Executive Board of the Association
B Purpose
The purpose of this piocedure 1s to secure, at the lowest possible level equitable solutions to the problems wiich may
from tume 1o time anse affecting employees  Both parties agree that these proccedings will be kept as mformal and
confidential as may be appropriate at any level of the procedure
C Proceduie
1 The faslwe of a teacher (o1, 1 the event of an appeal to atbrration, the Association) 10 act on any gnevance
within the presciibed time lts will act as a ba to any further appeal and an admmsuator’s fallure to give a
decision withan the time hinuts shal] permit the gnevant 1o proceed to the next step The ume hnuts, howevel,
may be exlended by mutual agreement
> Year-End Guievance
In the event a gnevance 1s filed at such time that 1t cannot be processed thiough all the steps 1n this gnevance
procedure by the end of the school year, the time lmuts set forth herem shall be 1educed that the grievance
procedwe may be exhausted prior 1o the end of the school vear or within a maxmum of thirty (30) days
thereafier  If said guevance occurs dunng the summer months days will 1efer to weekdays
3 Level One - Principal or Immediate Supervisor (Informal)
An employee with a grievance shall first discuss 1t with his/her principal enher dinectly or thiough the
Association's designated teacher mights chairperson, with the objectve of 1esolvimg the matter mformally
4 Level Two - Principal (Informal)

If, as a1esult of the formal discussion with the principal at level one a guevance stll exists, the agerieved person may mnvoke the
formal gnevance procedure thiough the Associanon on the form set forth n Schedule A The filing of the formal, wiitten grevance
at the second step must be within ten (10) school days fiom the date of occurrence of the event giving nise to the gnievance The
grievance form shall be available from the Association's teacher nghts chairperson and said form shall be signed by the gisevant A
copy of the gnevance form shall be delivered 10 the appiopnate prncipal The appropuate principal shall mdicate isther
disposion of the grievance m winting within ten (10) school days of the presentation of the formal grievance and shall furmish a
copy of lus/her decision on the gnevance and communicate 3t n wiinmg to the giievant, the Supenintendent and the Association
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If either the aggneved person o1 the Association 1s not satisfied with the disposition of the grievance, or if no disposition has been
made within the ten (10) school day period, the grievance shall be wansnutted to level thnee

5 Level Three - Superintendent

The Supermtendent or hus/her designee shall meet the aggrieved person and, 1f requested, the Association's teacher nghts
charperson within ten (10) school days of receipt of the gnievance Withm ten (10) school days of presentation of the formal
guevance, the Supenmntendent o1 his/her designee shall indicate lus/her disposition of the gnievance m writing and shall furmsh a
copy to the gnevant and the Association

If either the aggrieved peison o1 the Association 1s not satisfied with the disposiion of the gnevance by the Supenmtendent or
his/her designee, or 1f no disposition has been made withun ten (10) school days of receipt of said grevance the aggrieved person ol
the Association may proceed to leve] fow

6 Level Four - Arbitration
a If the Association determines that the grievance 1s meritorious 1t may submut the gnevance to arbitiation
withm ten (10) school days after receipt of Supermntendent's disposition
b The parties shall attempt to agree upon a single arbitrator  If agreement on the abitrator 1s not reached

withm five (5) school days after the call for aibiration, either party may request a hst of thiee (3) arbitators fiom the Pubhc
Employment Relations Board The parnes shall determine by lot which party shall have the night to remove the first name fiom the
hst  The party having to remove the first name shall do so withmn two (2) school days, and the other party shall have one (1)
additional school day to remove one (1) of the two (2) remammg names The person whose name remas shall be the arbitrator
The decision of the arbitrator shall be bindig on the parties

¢ The arbitrator so selected shall confer with the 1epresentatives of the Board and the Association, hold
hearmmgs promptly, and shall 1ssue his/her decision not later than fifteen (15) school days from the date of the close of the hearmgs
o1, 1f oral heanngs have been waived, then from the date the final statements and proofs on the 1ssues are submtted to im  The
arbitrator's decision shall be in wniting and shall set forth his/her findings off fact, reasoming and conclusions, on the 1ssues
submutted The arbitrator, in lms/her opimon, shall not amend, modify, nullify, 1ignoie or add to the prowvisions of the Agrecment
His/her authonty shall be strictly lumited to deciding only the issue o1 1ssues presented to hmher i writmg by the School Disuict
and the Association and his/her decision must be based solely and only upon his/her mterpretation of the meanng or application of
the express relevant language of the Agreement The decision of the arbitrator shall be submtied to the Boaid and the Association
and shall be final and binding on the partes

d The costs for the services of the arbitator, mcluding per diem expenses, 1f any, and actual and necessary
navel, subsistence expenses and the cost of the hearing room shall be borne equally by the Board and the Association Any other
expenses incurred shall be paid by the party mcurring same

7 Miscellaneous
a Group Grievance

If, 1n judgment of the Association, a grnievance affects a group or class of employees, the Association may submit such grievance in
writing 1o the Supenntendent directly and the processing of such gnevance shall be commenced at level thiee  The Association
may process such a grievance through all remamng levels of the grievance procedure

b Separate Gnevance File
All documents, communications and records dealing with the processing of a gievance shall be filed 1 a separate grievance file

and shall not be kept n the personnel file of any of the participants

c Released Time
When 1t 1s necessary for an aggrieved peison o1 an Association 1epiesentative to meet 1egarding a gnevance during the woikday,
sad aggrieved person and representative shall be released without Joss of compensation
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SCHEDULE A

Date Filed
Wilhamsbutg School Distiict Disstisbution of
Form
1 Association
2 Employee
_ Buwldmg 3 Pnncipal
B ____l 4 Supermtendent

Name of Aggneved Person

LEVEL I
A Date Vyolauon Occurred
B Section(s) of Conyact _ .~~~ -
C Statement of Grievance* ~
D Relief Sought*
Signature Date
= Disposition by Principal

Signature of Principal Date
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LEVEL 1]
A .
Signature of Aggneved Person Date Recerved by Superintendent
B Disposition by Supernintendent o1 His/Her Designee
~ Signature of Superintendent Date
o1 His/Her Designee
LEVEL ]V
A
Signature of Aggrieved Person Signature of Ass’n President
B
Date Subnutted to Arbitration Date Recerved by Arbitrator
C Disposition and Award of Arbitrator*
Signature Date

* 1{ additional space 1s needed, attach additional sheets
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ARTICLE 1l

DUES DEDUCTION

Any employec who 1s a member of the Association or who has applied for membership may sy and dehiver to the Board
an assignment authonzing payroll deducuon of professional dues, anmunties and credit union deducuon The form of the
assignment shall be set forth m Schedule B 1t will be the Association 1esponsibility to mform 1ts members of the dues
deduction system

Regulat Deduction

Pursuant 10 a deduction awhorization, the Board shall deduct one-twelfth (1/12th) of total dues from the regular salery
check of the employee each month for twelve (12) months

Pro-Rated Deduction

Employees who begin dues deduction after September shall have wial dues prorated on the basis of the 1emuiming months
of employment

Duration

Such authorization shall contimue m effect from year to year unless revoked m writing by a thirty (30) day nouce to the
Boaid and to the Association

Termmmnation

It shall not be the responsibility of the Board to deduct that portion of unpaid dues of any emplovee who leaves the School
Distict before the end of the schoo) vear

Hold Harmless
The Association agrees to mdemmfy and hold harmless the Boaid, cach individual Board member, and all admunstators

agamst any and all clams, costs, swits o1 other forms of hability and all costs ansmg out of the application of the
provisions i the agieement between the parties for professional dues deductions
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SCHEDULE B

REQUEST FOR WITHHOLDING OF PROFESSIONAL MEMBERSHIP DUES
MEMBERSHIP DUES

WILLIAMSBURG COMMUNITY SCHOOL DISTRICT
WILLIAMSBURG, IOWA 52361

I hereby request that dollais be withheld fiom my 2006-2007 salary in payment of Professional
Membership dues

Monthly amounts shall be one-twelfth (1/12) ( ) of total amount to be withheld

Dated and signed this day of . 2006

Signature of Employee
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ARTICLE U]

SICK LEAVE
Coverage
Regularly employed personnel shall be granted leave of absence for personal 1llness or myury, or for referral by a physician
or denust to a speciahst for exammaton o1 treatment 1f the examunaton or tcatment 1s of such nature that 1t cannot

reasonably be postponed or schedule for nonworking howrs Approval by the respective building principal 1s requued prior
10 appomtment acceptance  Persons m the following types of employment are not entitled to sick leave benefits

1 Casual or part-ume emplovee who work on call o1 as needed
2 Exua help employed dunng summer and vacation periods

Accumulative Benefits

In case of personal illness o1 myury the employee shall be gmanted full pay for ten (10) days the first year, eleven (11) days
the second veas, twelve (12) days the thid year, thirteen (13) days the fourth yeas, fourteen (14) days the fifth year, fificen
(15) days the sixth year and subsequent years, accumulative to a masmum of one hundred twenty (120) davs  The Board
of Education shall n such mstance requue such 1easonable evidence, as 1t may desne confirning the necessity for the
leave of absence

A day of sick lcave shall be thai of the employce's normal workday For personne] employed on a full day basis this would
be one (1) day's pay or exght (8) hours For employees working six (6) hour days, a day of sick leave would be computed
on a six (6) hour basis and simularly established for all mdividuals whose normal work day 1s less than a full dav - Amount
of sick leave at any one time will be a mmmum of one-half (1/2) day No smaller amount of time will be accepted  Said
sick leave shall be based on fulfillment of complete conuact peniod If the contract 1s termnated before complenon of
Contract sick leave will be based on a prorated scale i connection with days taught Above sick leave amounts apply
only to consecutive years of employment in the same school district

Notification of Accumulation

Employees shall be given a copy of a writien accountng of accumulated sick leave days no later than thurty (30) days after
the begmning of cach school year Employees who disagree with the accumulated number of sick days shall notfy the
Busmess office in wnting within fourteen (14) calendar days
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ARTICLE IV

TEMPORARY LEAVES OF ABSENCE

Paid Leave

Employees shall be entitled to the following temporary nonaccumulative leaves of absence with full pay each school

year

[08]

Personal

At the begmmmng of every school year, each employee shall be credited with two (2) days 10 be used for the
employee's personal reasons * (see memorandum) A personal leave day may not be used as vacation days or free
days, but may be used for any other purpose at the discretion of the employee No more than five (5) employees,
with a maxamum of two (2) from the Elementary, and three (3) from the Jumor/Semor High School will be
allowed to take a personal leave day on any grven day Any employee planning to use a personal leave day shall
notify his/her principal ar least two (2) days mn advance except m cases of emergency The employee may be
asked to explamn the reason for any personal leave 1equested for a schoo} day immedsately before or after a
holiday, or vacation period or the Jast ten (10) days of school and reasonable restnctions may be umposed on
personal leaves on such days Personal leave will not be allowed on days when assigned duties could not be
fulfilled by a substitute, such as paient conferences Unused personal days may be carried over to the
following year. Employees can accrue up to a maximum of five (5) personal days.

Religious
Any employee whose religious affihation requires the observance of hohidays other than those scheduled m the

school calendar may be excused by the principal

Jury and L.egal

Any employee called for jury duty during school hours or who is subpoenaed to appear i any judicial or
admunsstrative proceeding, or who shall be asked to testify mn any arbiration matter shall be provided such nme
Any fecs or remuneration the employee receives during such leave shall be turned over o the Willhiamsburg
School System

Bereavement

All employees shall be granted leave of absence at full pay for funerals not to exceed five (5) days at any one
ume 1 the event of death in the immediate fammly Immediate fanuly 1s defined to mclude father, mother,
brother, sister, wife, husband, son, daughter, son-in-law, daughter-in-law, brother-in-law, and sister-mn-law,
spouse's mother, father, brother, sister, and grandctuldren All employees may be granted a leave of absence not
to exceed two (2) days for the purpose of attending a funeral of the employec's grandparents

With permussion of the Supermntendent of Schools, a day may be granted for attending the funeral of a close
friend or more distant relative  Such absence will not be charged 1o sick leave  Days needed in excess of above
statement will be given review by the Admimstration In the event of death of an employee o1 student n the
Willilamsburg School District, the principal o1 immediate supervisor of said employee or student shall grant 1o an
appropriate number of employees sufficient nme to attend the funeral
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Immediate Famuly lness

All employees shall be granied leave of absence at full pay for senous 1liness (that which requires a doctor's
attention or hospitalization) m the immediate fanuly not to exceed three (3) days per year *(see memorandum)
Immediate fanuly 1s defined to mclude father, mother, brother, sister, wife, husband, son, daughter and
grandchildren  (Spouse's mother, father, biother or sister may come under this definition with special pernussion
from the Supermtendent )

Attendance at educational meetings or visiting other schools 1s pernutted at full pay 1f such absence 1s approved
by the Supernmtendent of Schools

The District will pay all registration fees of those meetings a staff member atiends with the approval of the
Admumstration  1f the participant uses his/her own transportation, the District wall pay muleage according to the
State law for said nuleage 1fa number from the system are attending a meeting, the District will pay for only one
(1) car's transportation Meals will not be paid unless the individual 15 on specific business at the request of the
Admmstration

An in-service meeting which requires the participants to spend the mght away from home, will be an accepted
expense payable by the Board of Diuzectors

Association Leave

The Board shall grant a leave of absence without loss of salary to duly elected representatives of the WEA 1o take
care of official associanon busmess In no cvent shall the total number of days granted exceed six (6) days mn any
single school vear The Association must notify 1n wnting to the Supenntendent or hus/her designee five (3)
calendar days m advance of when request 1s to be effecive  The Association shall assume the actual cost of the
certified substitute teacher’s pay and shall reimburse the District for the cost thereof

Temporarv Leaves

Other leaves of absence may be granted without pay by the Supcuntendent
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ARTICLE V

EXTENDED LEAVES OF ABSENCE

Disability Leave

If an employee's accumulated sick leave 1s msufficient 10 cover a peniod of disability, the employee, upon his/he
presentation of medical proof, will be granted a leave of absence without pay for a period not 1o exceed one (1) year If
the employee wishes to retamn medical insurance while on Jeave of absence, said employee must pay remamng payments
m one (1) mstallment at begmnng of leave, excludmg those weeks paid by the District under FMLA

Paiental

A leave of absence without pay up 10 one (1) complete school year may be granted to any employee upon application for
the purpose of child nurturing  Said leave must conespond to regular school schedule of one (1) full vear

While on extended leave, no benefits will be provided by the employer However, the employee may purchase medical
and life msurance through the school's group plans 1f acceptable to the msurance camer

Upon return from such Jeave an employee will be placed at the same position on the salary schedule and maintain the same
benefits as he/she would have accrued at the time the Jeave was granted This leave 1s left to the discietion of the Board

Fanuly Iliness

A leave of absence without pay for up to one (1) year may be granted for the purpose of caring for a sick or mjured
member of the employee's immediate fanuly This 1s left to the discretion of the Board While on extended leave, no
benefits will be provided by the employer unless 1equired by FMLA  However, the employec may purchase medical and
life msurance through the school's group plans 1f acceptable to the msurance carrier

Upon return from such leave an employee will be placed on the same position on the salary schedule and maintamn the
same benefits as he/she would have accrued at the ume the leave was granted This leave 1s left to the discrenon of the

Board

Educauonal Improvement

A leave of absence without pay of up to one (1) year may be granted to any employec upon apphcation for the purpose of
engagmng 1n study at an accredited college or university reasonably related to pirofessional responsibilites  Upon return
from such leave, the employee will be placed at the same position on the salary schedule and mamtawn the same benefits as
he would have accrued at the time the leave was granted This leave 1s left to the discretion of the Board

Outside Teaching

A leave of absence without pay may be granted for one (1) year for an employee who serves as a teacher in any domestic
or overseas program or mstitutton  Upon return from such leave an employee will be placed at the same position on the
salary schedule and mamntain the same benefits as he/she would have accrued at the time the leave was granted This Jeave
18 left to the discretion of the Board

Fanulv Medical Leave Act FMLA

Employees of the District are enutled 10 fanuly medical leave to the same extent and subject to the same terms and
conditions as set forth 1in the Fanuly Medical Leave Act of 1993 and the regulations issued implementing the Act No
provision of the Act is dinmmshed by the mclusion of this provision m this contract nor are the picexisting fanuly or
medical leave provisions of this cantiact dimmshed by the mclusion of this provision n this contract
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ARTICLE V]

SABBATICAL LEAVE

A sabbancal leave may be granted for one (1) vear to an employee by the Board for study, mcluding study mn another area or
speciahization, for travel, or for other reasons of value 10 the school system Upon 1eturn from such leave an emplovee will be
placed at the same posiion on the salary schedule and mamtam the same benefits as he/she would have accrued at the time the
leave was granted The only change possible would be 1f employee gamed additional hours 1o place them on a different uaming
lane  This leave 15 lefi to the discrenon of the Board Said 1equest for leave must be made prior to March 15th  Employees may
retain medical insurance only withm the Dismict's group policy, but payment for the entire package must be made by the employee
at the begimmng of the enrollment period
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ARTICLE VII

VOLUNTARY TRANSFER PROCEDURE
Defimtion

The movement of an employee 0 a different assignment, grade level, subject area or bwldmg shall be considered a
transfer

Filing Requests

Employees who desire a change in grade and/or subject assignment o1 who desire to transfer to another building may file a
written statement of such desire with the Supermtendent Such statement shall include the grade and/or subject which the
employee desires 1o be transferred, 1 order of preference Such requests for transfers and 1cassignment for the followng
year shall be subnutted not later than May 1st

Nonfication of vacancies will be provided m staff bulletin afte1 the written resignations received by the Superintendent of
Schools

Approval for voluntary wansfer will be an admmstrative decision requirmg approval of Principals involved and
Superintendent

The reasons for denying a voluntary transfer will be submitted 1 wniong to the employee requesting the transfer, 1f
employee so requests
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ARTICLE VIII

INVOLUNTARY TRANSFER PROCEDURE
Defimtion

The movement of an employee 1o a different assignment, grade level, subject area or building shall be considered a
nansfer

Notice

Notice of an mvoluntary tansfer or 1eassignment shall be given m writing to employees as soon as practical and 1n no case
lates than June 1st

Meeting

An mvoluntary transfer or reassignment shall be made only after a meetmg between the employee mvolved, the Principal
and the Supenntendent, at which tme the employee shall be given written reason(s) therefore

Use of Voluntary Requests

No posttion shall be filled by means of mvoluntary transfer or reassignment 1f there 15 a quahfied voluntcer within the
system avatlable to fill said position
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ARTICLE IX

TEACHER EVALUATION SYSTEM PROCEDURE

TRACK 1

Teachers 1n their first or second year of the profession, or career teachers who are m their first year of teaching for the District,
shall be considered Track 1 teachers The cycle for Track 1 shall consist of both formal and informal observations, mmitiated by
the admumstratos  The admmustrator shall conduct a mmimum of thiee formal and informal observations and a mmimum of
three walkthroughs At least one of the observations shall also include a pre-observation conference and a post-observation
conference between the admmstrator and teacher Teachers m Track 1 will be mvolved in a mmmum of one summative
conference n year one In year two (year one for career teachers new to the District), teachers mn Track 1 will be mvolved mn a
comprehensive review

TRACK 2 (CAREER TEACHERS)
Track 2 1s for hicensed teachers who have earned regular teaching licenses and are not in Track 3 Each teacher in Track 2 shall
be required to develop an individual career development plan every three years

During year one of the cycle, each staff member shall create an mdividual career development plan Individual career
development plans shall reflect continuing professional growth 1n the areas of the lowa Teaching Standards and Criteria and be
aligned with the District’s Comprehensive School Improvement Plan and Career Development Plan

Durning year one and vear two of the cycle, the adnunustiator and teacher shall meet and discuss the progress of the teacher on
the Individual Career Development Plan and on the Jowa Teachmg Standards and Criteria  Each year of the three-year cycle,
the admumstrator shall conduct a nummum of three walkthroughs The adnunistrator shall also formally observe the teacher a
nmummum of one time 1n year three of the cycle At least one formal observation shall mnclude a pre-observation conference and
a post-observation conference between the admimistrator and the teacher Also m year three, the conpletion of the Individual
Career Development Plan will occur Two activiies will then occur First, a written review will be completed by the
admnistrator after the teacher and admimstrator have discussed the teacher’s progress and outcomes on the Individual Career
Development Plan The second activity 1s a three year summative review The teacher shall provide a portfolio hnking artifacts
to the Jowa Teaching Standards and Crniteria

TRACK 3 (INTENSIVE ASSISTANCE)
When the admmistrator determines, at any time, the teacher 1s not meeting one or more of the following

1 District expectations under the lowa Teaching Standards 1 -- 7 and Critersa (Standard 8 1s excluded),
2 The Individual Career Development Plan, or
3 Any other standards and criteria that the admumstrator deems appropnate,

the adminustrator shall recommend to the Superintendent that the teacher participate in the Intensive Assistance Plan  The
process may begin at any time but 1s not to exceed six (6) months (excluding summer) n duration

ADDITIONAL INFORMATION CAN BE FOUND IN THE WILLIAMSBURG COMMUNITY SCHOOL DISTRICT
TEACHER EVALUATION SYSTEM DOCUMENTS
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ARTICLE X

PROCEDURE FOR STAFF REDUCTION
Coverage
All employees under this Agrcement

1 If the Boaid 15 contemplating the layoff of any employee(s) for staff reduction purposes, 1t will so noufy the
Association and the affected employee(s) as required by the Towa Code

2 The authority for deterniming numbers and assignments of stafl rests with the School Board
3 Natural attiition shall be used first i staff reductuon

Proceduie for Lavoffs

1 1f such reduction or discontinuance shall occur, dismmssals shall be wathin the subject area(s) hereafter
enumelated

a K-6 ] Busmess Education

b Language Arts k Art

c Social Studies ] Vocal Music

d Mathematics m Instrumental Music

e Science n Physical Education

f Foreign Language Agnculture

g

=1

Industnal Arts Special Education

0
Home Econonues P Special Reading Teacher
q
Drivers Education T Resource Teachers

It 15 the mtention of the parties that each subject area(s) shall be considered as a separate unit with items 2-18
broken down as separate m regard to Junior High (Grades 7-8) and Semor High (Grades 9-12) Within each
subject area(s) seruonty will apply as total years witlhun the system

2 Each employee shall be placed mn the subject area(s) m whuich he/she 1s employed on the effective date of thus
Agreement However, an employee may elect to be placed in an additional subject area(s) for which he/she s
certified by fihng such election mn writing with the Supermiendent or has/her designee no later than September 1st
or thurty (30) days following new certification

3 I{ a position 1s to be ehmunated or reduced, the Board shall give notification of layoff to the least semor employee

n that posiion  An employee who 15 notified of layoff or reduction to part-ime status will have the nght to
displace any less semor employec whose work he/she s certified to perform provided that he/she has elected to
be placed 1n that subject area  If that person beng displaced has extra curncular responsibilities, the person
assuming the position must assume those responsibilities 1f he/she 1s certified to do so  However, the certificauon
m the extra curniculal activities 18 not a requirement for assuming the position  Writien notice of mtent to
exercise this nght must be given to the Supermtendent, with a copy to the Association, within five (5) school days
after an employee 1s notified of layoff or reduction to part-time status  Wathm five (5) school days after the
employee gives such noufication, the Supermtendent will notify the less senior employee that he/she 1s to be
displaced

4 An employee wha 13 (o be displaced pursuant to this Section will have the same displacement nghts vis-a-vis Jess
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seruor employees as an employee whose position 1s to be elimmated or reduced

5 If an employee displaces another employee and has not taught the displaced employee's assignment withun the last
five (5) years or has not taken six (6) hours of course work within the last five (5) years that relate to the new
assignment(s), then the District will have a conference with the employee 1o determine the adequacy of his/her
preparation for the new teaching assignment(s) that result from the displacement If the District determines that
the employee's preparation 1s not adequate, 1t may require that the employee successfully complete up to six (6)
hours of course work withm the teaclung area within two (2) years of displacement

D Semornty

E

F

For the purpose of this Article, semonty will be the same as total full-ime equivalent actual years teaching expeitence m
the system When senionty 1s equal, semonty will be determmned by who first signed the 1mtial contract for employment
withi the system. Employees shall be given a copy of the semonty hist no later than tharty (30) days after the begining of
each school year Protest of common errors and/or onmssions from the hsi must be made 1o the Distnct withm tharty (30)
calendar days from the date of the furmishung of the hst

When a Distnet Professional Employee, not presently a member of the Bargammg Umt, 1s given an involuntary
assignment to a vacancy 1 the teaching staff, said indrvidual will be granted seruority and placed on the salary schedule
per total of actual previous years of teaching experience within the District

Recall

1 If there 1s a vacancy n a negotiation urut position, Jaid-off employees who are certified to perform the work mn
question will be recalled 1n order of the person with the most semonty being recalled first

M

If a laid-off employee has displaced another teacher or has been recalled to a position other than that held
immediately prior to a layoff, the employee will remain ehgible for recall in accordance with the provisions of
Subsection 1 above

Notice of recall will be given by registered mail to the last address given to the Board by the employee A copy
of the notice of recall will be given to the Association at ime of mailing notice If an employee fails to respond
by certified mail within twenty-one (21) calendar days after maihing of the above notice of recall, the employee
will be deemed to have refused the position offered Once former employee refuses recall, he/she has forfeited
future recall nghts

L2

4 An employee who 1s laid-off will remain on the recall list for two (2) years after the effective date of layoff unless
' the employee waives recall nghts in writing

5 Once a teacher on the recall list accepts a teaching position in another pubhic school system, they forfeit recall
nights

Benefits

All benefits to which an employee was entitled at the time of histher layoff will be restored to the employee upon his/her
return to active employment and the employee will be placed on the proper step of the salary schedule for the employee's
current position according to the employee's experience m the system and education
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ARTICLE XI

IN-SERVICE
The Admimstration wal] establish yearly an m-service comnuttee whose duties will be to help plan various in-service activities The

comuuttee will consist of the building admmustiators and faculty representatve from each of four areas lower elementary, upper
elementary, jumor high and semor high



Page 18
ARTICLE XII

HOLIDAYS AND VACATION
The m-school work year of employees contracted on a twelve (12) month basis shall consist of a two (2) week paid
vacation
Paid holidays shall mclude Labor Day, Thanksgiving Day, Christmas Day, New Years Day and Memorial Day 1f the

school year goes beyond this date

Vacation periods may be scheduled during the schoo] year as approved by the Board m its adoption of a school
calendar
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ARTICLE X1II
EMPLOYEE HOURS AND LOAD
A Workday

The arrival and departure tumes of reachers on a normal contract day shall be from 800 AM -400PM

Teachers are required to be mn their teaching area fifteen (15) nunutes prior to the start of the school day and fifteen (15) mnutes after
the conclusion of the school day

On Fidays, days preceding holdays or vacations, or early dismissal due to inclement weather (not including heat), the employees’ day

shall end when all school buses have departed

B Teaching Load
1 Jumor and Sernor High

During the employee's normal working hours there shall be tme allotied for the purpose of classroom preparation It 15 desirable for
each employec 1o have an uninterrupted preparation penod each day Employees assigned to Junior and Semor High School shall have a
minumum of one (1) regularly assigned peniod each day which maybe used for preparation ume and during which the employee wili not

normally be assigned other duties
2 Elementary
The daily load in the elementary schools shall not exceed seven (7) hours of classroom pup teaclung contact per day
C Lunch Periods

1 Employees at the Jumor and Seror High shall have daly uninterrupted, duty-free lunch penods of at least one-half (1/2) the

normal class peniod

2 Since it1s impossible to release all elementary teachers daily for a twenty-six (26) minute duty-free noon hour, the two (2) teachers
on noon recess duty at. each elementary school will be paid for each day they are on duty as stated i the supplemental pay scale on

Page 37 A record will be tumned m at the end of each semester at which ume payment will be made

D Leaving the Building

Employecs may leave the school bulding during duty-free lunch pemods, and with penmission from respecuive panapals during therr

P I'(’.P.’l rMoon Lime

E

o

Meetngs

1f al] school staff are required to attend faculty or professional meetngs 1n excess of sixty (60 minutes beyond calendar work day, early
dismssal of students shall be required  Meeungs shall not be called on Fridays or on any day mmediately preceding any holiday
Mectngs shall not be called on other days upon which teachers” attendance 1s nor required m school due to eady disinissal because of

ll'l(.lffl'l') cnt w Cill.'])Cl'

g Preparation Time
Classroom employees shall, in addiuon to their lunch period have daily preparation umec as follows
a Elementary School - 40-55 minutes daily average for year
b Jumior High School - 40-55 minutes daily average for year
I Semmor High School - 40-55 ninutes dasly average for year

ARTICLE XTIV



C

(L]

Page 20
WAGES AND SALARIES

Schedule

The salary of each employee covered by the regular salary schedule 1s set forth in Schedule One which 1s attached hereto and
made a part thereof

Place on Salary Schedule

N

Adjusmment to Salarv Schedule

Each employee shall be placed on his/her proper step of salary schedule as of the effective date of thus Agreement

Ciedit for Expernience

Five (5) years of expenence in the same teaching field and after receipt of a B A degree will normally be accepted
for work 1n another school system However, the Board may, as 1ts option, grant more or less credit for experience m
another system The Board would, of course, require the same number of graduate hours for placement on any step
from these teachers, as 1t would for teachers already m the Jocal system

Advance on Salary Schedule

Increments

Employees on the regular salary schedule shall be granted one (1) increment or vertical step on the salary schedule for
one (1) year of sansfaciory service, until the maximum for their educational classification 1s reached For the purpose
of advancement of one (1) full increment or vertical step on the salary schedule, said mdividual will have had a
contract of employment with the Williamsburg District of a mumimum of one hundred fifty (150) days Contract less
than the length of time will be lefi to option of Board to decide service credit

Educational Lanes

Employees on the regular salary schedule who move from one (1) educational lane to a hugher educational Jane shall
move the corresponding ehgible step on the higher lane For an employee to advance from one educational lane to
another, he/she shall file suntable evidence of additional graduate credit, or 1f courses taken are not designated as
graduate work, said hours must be within the teaching field of the party seeking credit and have been required by the
college as part of a graduate program Graduate credit for lane movement must be from an mstitution recognized by
the Department of Education For an employee to advance on the salary schedule from one educational lane to
another for the followmg school year, advance mformation of mtent of additional course work must be filed by the
employee no later than the last workday of the current school year The employee shall file suitable evidence of
completion of additional course work with the Superintendent no later than the third Monday of September of each
vear m which the employee 1s eligible to move No advances on the salary schedule shall be made during the school
year

To pass to the M A 1t 1s necessary that the degree be with a major in one of the teaching areas of the nstructor 1f the
degree 1s 1 another area, the Board may at 1ts option review the work and grant part credst if 1t feels the work taken 1s
m the 1nterest of the school In a smmlar manner 1f a teacher has taken an M A degree 1 a field other than ls/her
teachmg field and has also taken additional credit courses or nstitutes 1 his/her teaching area, the Board may accept
these courses and M A degree as the equivalent of an M A degree in his/her teaching field Individuals off scale on
any particular traming lane who receive additional hours to place them on another trainmg Jane will move to that
pomt on the new lane that 1s one step beyond the last established step on the scale from wiich the honizontal move 15
being made
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Method of Payment

o

Pay Penods

Each employee shall be paid in twelve (12) equal mstallments with the first payment bemng made on the 20th of
the month  Employees shall receive thewr checks at then regular building and on regular school days unless
otherwise designated by the teachers

Exceptions

When a pay date falls on or during a school hohday, vacation o1 weekend employees shull receive theu checks
on the Jast previous working day

Summer Checks

Summer checks, other than for summer school teachers, shall be mailed to the address designated by the
employee

Extra Assignment and Extended Coniract Rate

The Salary Schedule 1s based upon the regular contract school vear

Note Days beyond the regular contract will be at a per diem rate, based on the begmming B A Scale Those whose
1egular contiact 18 twelve (12) months will be figured at 12/9th

All Phase 11 funds shall be distributed to members of the bargaining unit 1n a plan provided m HF499

ARTICLE XV
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SUPPLEMENTAL PAY

Extra-Curnicular Activines

1 Approved Activities

The Board and the Association agree that the extra-curncular activites hsted in Schedule One B are official
school-sponsored activities covered by school msurance

2 Rates of Pay

Employee participation m extra-curnicular activities, which extend beyond the regularly scheduled m-school day,
shall be compensated according to the rate of pay or other stipulations in Schedule One B which 1s attached
hereto and made a part thereof

Expenses of Traveling Emplovees

1 Employees who may be requested to use their own automobule 1n the performance of their duties and are required
to transfer between buildings during the regular day shall be compensated according to figures allowed by
Internal Revenue Department for said mileage without bemg subject to Income Taxation

2 The same allowance shall be given for use of personal cars for field trips or other busmess of the Distnct

3 No employee shall be assigned a traveling position as a means of reprumand
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ARTICLE XVI
INSURANCE

A Group health and acadent insurance premums may be deducted from the salanes of personnel members  The School Distact shall
contrbute fifty percent (50%) of the amount of the prermum for a fanuly plan or one hundred percent (100%) of the premum for
single full-ume employee  FFor married couples employed by the Distmer wishing to enroll i a famuly plan, the Districr. will pay the
equivalent of one (1) single plan premwm and fifty percent (50%) of the amount of the famuly premum and one (1) of the employees
will make up the difference for the premum of a fanuly plan  In addwon. the Board shall contribute the full amount of the premum
for long temn disability insurance and the full amount of the premmum for hife insurance, {or all certsfied staff working 20 hours or more

per week

Pan-ume regular contracted employees will be ehgible for health msurance benefits under the following condiions  For single plan, the
board will pay a pro-1ated amount based on contract percentage of a full contract, with employee paying remaming amount to meet
premum  For the fannly plan, the Board will pay a pro-rated amount of premum based on contract percentage of a full conuact as 1t
apphes to ﬁﬁy percent {50%) of the prenmum, the employee will pay the difference of the full famxly premuum  (Marnied couples

which may come under thus regulation will be handled by murual agreement between Superintendent and parues mvolved )
B Types

1 Health and Major Medical PPO Coverage

The Districe will pay the premiums for Option #1 below  1f an employee sclects Opuon #2 or Option #3, the difference 1n premiims
from Opuon #1 shall be applied ro a TSA sclected by the employee or apphied to the employee’s cost of the premium

Opuon #1 deductible-$250/$500, comsur -10%20%, Out of pocket-§1 000/$2000,0ffice visic- $10, Rx-§5/$10

Option #2 deductible-$750/$ 13500, comsur -10%/20%, Qut of pocket-$1 500/$3000, Office visit-$15, Rx-$5/810

Oprion #3 deductible-$1500/$3000, cownsur -10%,/20%, Out ofpockcL—$3000/$6000, Office visu-$20, Rx-10/$20
The lifetme maximum 1s $5,000,000 The wfertdity benefit maxunum 1s $25,000

2 lLafe
Coverage shall be twenty thousand dollars (§20,000 00) of term life nsurance

3 School Liabihty
All employees shall be covered by a school-financed lLiabihty msurance covering job-related performance of duuies

C Coverage

The Board-provided msurance program shall be i effect for all certified staff under contract, for twelve (12) consecutive months
(beginning July 1 and ending June 30" of the contract year). or while under contract by the Williamsburg Communuty School District
Employees new to the District shall be covered by Board provided nsurance no later than one (1) month after initial employment

D Descnptions

The Board shall provide cach employee a desciption of the insurance coverage provided, which shall nclude a clear desenpuion of
condiions and limies of coverage as provided above The Board will be responsible for providing msurance mformation m the form of

applicauions and enrollment meetngs as becomes available
EE Conunuatjon

In the event that an employee, absent because of ilness or injury, has exhausted sick leave accrual the above mentioned benefits shall

conunue throughout the balance of the school year
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ARTICLE XVII

COMPLIANCE OF AGREEMENT AND DURATION
Compliance

Said 1tems of this Agreement are hereby agreed to by the Boaid of Directors of the Wilhamsburg School District and
Wilhamsburg Education Association

Separabihity

Should any article, section or clause of this Agieement be declared illegal by a court of competent junisdiction, then that
article, section or clause shall be deleted from this Agreement to the extent that 1t violates the law  The remaming articles,
sections and clauses shall remain mn ful] force and effect

Printing Agreement

The cost for printing shall be borne by both parties equally

Notices

Whenever any notice 1s required (o be given by either of the parties of thus Agreement to the other, pursuant to the other
provision(s) of this Agreement, either party shall do so by telegram or letter at the following designated address or at such

other address as may be designated by a party mn written notification to the other party

1 If by Association to Board President
2 1f by Board to Association President

Duration Penod
This Agreement shall be effective as of July 1, 2006, and shall continue 1 effect until June 30, 2007
It 1s understood and agreed by both parties of this Agreement that all functions, nghts, powers of authonty of the

Admimstration and Board of Directors of the Williamsburg School District, which are not specifically lumted by the
express language of this Agreement, arc retamed by the Board No such nights shall be exercised so as to violate any of

the specific provisions of this Agreement

F Signature Clause

In witness whereof the parties hereto have caused this Agreement to be signed by therr respective presidents, attested by

therr respective chief negonators and their signatures placed thereon, all on the day of
, 2006
WILLIAMSBURG EDUCATION ASSOCIATION WILLIAMSBURG BOARD OF
EDUCATION
By By
President President
By By

Chief Negotator Chief Negouator
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SALARY SCHEDULE ONE A

WILLIAMSBURG COMMUNITY SCHOOL DISTRICT

2006-2007

STEP BA  BA+15 BA+24 MA  MA+15 MA+30 MA+45
0 25110 26114 27118 28122 29126 30130 31134
1 25989 27028 28067 29106 30145 31185 32224
2 26868 27942 29016 30090 31164 32240 33314
3 27747 28856 - 29965 31074 32183 33205 34404
4 28626 29770 30914 32058 33202 34350 35494
5. 29505 30684 31863 33042 34221 35405 36584
6 30384 31598 32812 34026 35240 36460 37674
7 31263 32512 33761 35010 36259 37515 38764
8 32142 33426 34710 35994 37278 38570 39854
9 33021 34340 35659 36978 38297 39625 40944
10 33900 35254 36608 37962 39316 40680 42034
11 34779 36168 37557 38946 40335 41735 43124
12 37082 38506 39930 41354 42790 44214
13 37996 39455 40914 42373 43845 45304
14 40404 41898 43392 44900 46394
15 41353 42882 44411 45955 47484
16 43866 45430 47010 48574
17 44850 46449 48065 49664
18 47468 49120 50754
19 48487 50175 51844
20 51230 52934
21 52285 54024
22 55114
23 56204

Longewvity inciement based on one percent (1%) of step 0 for each respective lane converted to equivalent dollar amount

For the B A and B A +15 Lane, the upper hmuts of Jongevity that an individual can receive longevity for 1s three percent (3%) off
scale

For B A +24 the upper limit of longevity that an individual may achueve 1s seven percent (7%) off scale

The M A, M A +15,M A +30, and M A +43 Lane upper limit of longevity 1s five percent (5%)
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SCHEDULE ONE B

EXTRA PAY SUPPLEMENTAL SCHEDULE
20006-2007

Items hsted as peicentages are based on the B A Scale (Steps 0-11) Each year of experience mn the particular extra-curricular
responsibility, within the Dastrict, will be accredited with one (1) full step on the B A Scale Change m position within a sport the
District will grant up to five years credit for expenience m that sport Five (5) years of successful experience will be accepted for
work completed 1n another school district for those coaching and other activities listed 1n Schedule One B

Semor High Head Coach

Football - Basketball - Wiestling 12%
Track - Swimnung - Baseball - Softball — Volleyball - Soccer 11%
Cross Country (B&G) 11%
Golf (B) & Golf (G) 9%
Semor High Ass't Coach
Football - Basketball - Wrestling 8%
Track - Baseball - Softball - Swimming — Volleyball - Golf — Cross Country 7%
Jumor High 7" & 8" Head Coach
Footbal] - Basketball - Wresting 6%
Track - Volleyball — Cross Country - Softball B 6%
Jumor High Ass't Coach 5%

Other Activities

Individual Speech 4%
Large Group Speech 4%
Cheerleader Sponsor - Sr High Basketball 35%
Cheerleader Sponsor - St High Football 35%
Cheerleader Sponsor - St High Wrestling - 35%
Cheerleader Sponsor - Jr High . . 4%
Ass’t Band 6%
Vocal 11%
Ass’t Vocal . 6%
FCCLA Sponsor . 7%
Activities Director (of M A Scale) 20%
Summer Instrumental . 10%
Flag Line . 4%
T (30 15 T gt 4%
Band 11%
School Paper and Annual 6%
Play Director (Winter, High School) 4%
Play Director (Spring Jr High) 3%
Assistant Play Director (Fall, Winter, Spring) 6%
Play Director (Fall) 6%
Musical Directors - Two Positions 5%
(Musical Director ~ 1 Position 7%)
Academic Coach 7%
Poms 5%
Student Council Sponsor (Sr High) Yo
Honor Society Sponsor (S1 Hhigh) 2%

Student Council Sponsor (Ir High) 0 5%



Honor Society Sponsor (J1 High) 05%
Jumor Class Sponsor (Head) 15%
Win With Wellness 2%
DECA 4%
Specific Dollar Amounts

Dniver Education $155/student
Baseball Field Mamtenance (Head Coach) 3300
Softball Field Mamtenance (Head Coach) $300

FCS — Media Specialist - Guidance - Activities Director

extended contracts at daily rate based on B A Base

Summer Agriculture (2/9 of Salary Step)
Elem Noon Supervision $5 50/person/day
Dept Head $250
Acting Dept Head $100

Jumor Class sponsor 5150
Semor Class sponsor $TS
Letterwinner Sponsor $175
Set Builder $150
Locker Room $60
Ticket Sellers, Pep Bus Chaperones, Athletic Chaperones, Scorers and Timers, Line Judge,
Football Chains and Announcer (Jr High/Jr Varsity/Sr Varsity) 2 5hrorless $15 00
over 2 5 hrs $20 00
Weight Room Supervisor (maximum-20 hrs per week) $5 50 per hour

Open Gym Supervisor (maximum-10 hrs per week) $5 50 per hour
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MEMORANDUM OF UNDERSTANDING

BETWEEN
THE WILLIAMSBURG COMMUNITY SCHOOL DISTRICT
AND
THE WILLIAMSBURG EDUCATION ASSOCIATION

REGARDING PHASE 11

The Phase IT schedule wil] be indexed as per Schedule One A
Payments will be made to teachers on a quarterly basis
Expend all of the Phase 11 momes received by the District

Use the 2006-2007 staff scattergram 1n time to be paid starting in October Phase 1 employees will be excluded
from thus distribution

I{ the District receives more or less than anticipated for Phase 11, the base wall be adjusted to spend all available
money

This Agreement will be outside the Master Contract

District Association
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MEMORANDUM OF UNDERSTANDING

BETWEEN
THE WILLIAMSBURG COMMUNITY SCHOOL DISTRICT
AND
THE WILLIAMSBURG EDUCATION ASSOCIATION
REGARDING ARTICLE 1V - SECTION AS
IMMEDIATE FAMILY ILLNESS

Employees shall be granted up to four (4) additional immediate famuly 1llness days, by trading three (3) sick leave days for cach one
(1) fanmly 1llness day

This agreement 1s for a one (1) vear tnal peniod covering the contract year of 2006-2007 This memorandum 1s considered non-
precedent setting and could not be used agamst the District 1n an arbitration heanng

District Association



